 (555) 555-5555                                                         Full Name Here 
                 Professional E-mail Address


Experience 

Most Recent Position  Company Name                                      

         2004 - Current

· Action-item description of responsibilities.  e.g. “Headed business and risk analysis efforts for the company...” 

· Tangible description of what you achieved for the company.  e.g. “Grew the company sales by 20% in my department...”

Second Position  Company Name

        2003 – Current

· Responsibility 

· Accomplishment 

First Position  Company Name

        2003 – 2004

· Responsibility 

· Accomplishment 

Internship  Company Name

         2001 - 2003

· Responsibility

· Training gained through internship. e.g. “Introduced to risk management analysis and due diligence software...”

· Accomplishment

Education 

Graduate University Name                Degree 
      Specification
 
  GPA:  

                Graduated: Month Year

· Relevant coursework in finance, investing, business etc.

· Unique course that others may not have on their resume.  i.e. Business management course in Buenos Aires etc. 

· Programs or skills learned in graduate school. 

University Name           
Degree             Major              Academic Award 
       
 Graduated: Month Year

· Focus during undergraduate education.

· Various clubs or associations you formed or were a member of.

· Any research or study relevant to hedge funds.

Publications (PDF on Website URL)

· Example Book (Year) If you wrote a book include the subject and a brief breakdown of the contents and the research done for the book.

· Example Publication (Year) If you wrote for a publication or assisted in a research study give the name and subject of the study.

Awards & Extracurricular Activities    

· Professional awards.  i.e. Top University Business Students 2009.

· Extracurricular activities that promote professional qualities.  i.e. Toastmasters, Hedge Funds Care volunteer, etc.

· list whatever networking associations or groups you participated in.  i.e. created Hedge Fund Professionals LinkedIn.com group, maintain 500 networking contacts, etc.  


